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Disclaimer

This Lesson 1s Unclassified

These slides are for
"TRAINING PURPOSES
ONLY".
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In this lesson we will cover:

* Accessing the DD-214WS

« Reviewing the DD-214WS

« Marking DD-214WS as Inaccurate

« Identifying Discrepancies

« Attaching KSDs

« Routing the DD-214WS for Correction
» Marking DD-214WS as Accurate

* Routing the Accurate DD-214WS

» Verifying the DD-214WS
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Presenter Notes
Presentation Notes
In this lesson we will cover:

Accessing the DD-214WS 
Reviewing the DD-214WS 
Marking DD-214WS as Inaccurate 
Identifying Discrepancies 
Attaching KSDs 
Routing the DD-214WS for Correction 
Marking DD-214WS as Accurate 
Routing the Accurate DD-214WS
Verifying the DD-214WS


Accessing the DD-214W

DOD CAC AUTHENTICATION

Member Self Service v
oy Have the service

LOGON

THURSDAY, MAY 30 ONLINE member 10gin tO
Member Self Service

on NSIPS

\
’;, -

.

B Bmynavy -

Approved for Public Release; Distribution is Unlimited


Presenter Notes
Presentation Notes
Have the service member login through Member self service. 



Accessing the DD-214WS
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Presenter Notes
Presentation Notes
Have service member review conditions and if agreed select "ACCEPT" to login to Member Self Service. 



Accessing the DD-214WS
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Presenter Notes
Presentation Notes
When the service member has logged in, they must select “employee self service”


Accessing the DD-214WS

NSIPS
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Presenter Notes
Presentation Notes
Click on Tasks


Reviewing the DD-214WS

NSIPS
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Presenter Notes
Presentation Notes
Click on Edit


Worksheet Header Details

Disc
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If there are any discrepancies on
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Presenter Notes
Presentation Notes
Click on “mark inaccurate” if there is any discrepancies 


Identifying Discrepancies

Certificate of Release or Discharge From Active Duty
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Presenter Notes
Presentation Notes
Type the discrepancies on this box and click “ok”


Attaching KSDs
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Presenter Notes
Presentation Notes
If the service member has KSDS, they may upload it using “ add attachment”. Next, click route. 


Certificate of Release or Discharge From Active Duty
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Separation
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Click
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Presenter Notes
Presentation Notes
Click on Separation Supervisor, and click on any of the personnel listed. (it does not matter who is elected) and click route. 
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Presenter Notes
Presentation Notes
Click on “mark accurate” if no corrections are needed. 


Routing the Accurate DD-214WS
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Presenter Notes
Presentation Notes
Click on “route”


Routing the Accurate DD-214WS
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Presenter Notes
Presentation Notes
Click on Separation Supervisor,  and click on any of the personnel listed. (it does not matter who is elected) and click route. 



Verifying the DD-214WS
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Verify the status has changed to:

DD214WS Accurate

Done!
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Presenter Notes
Presentation Notes
Once it has been marked accurate “DD214WS Accurate” 


In this lesson we covered:

* Accessing the DD-214WS

« Reviewing the DD-214WS

« Marking DD-214WS as Inaccurate

« Identifying Discrepancies

« Attaching KSDs

« Routing the DD-214WS for Correction
» Marking DD-214WS as Accurate

* Routing the Accurate DD-214WS

» Verifying the DD-214WS
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Presenter Notes
Presentation Notes
In this lesson we covered:

Accessing the DD-214WS 
Reviewing the DD-214WS 
Marking DD-214WS as Inaccurate 
Identifying Discrepancies 
Attaching KSDs 
Routing the DD-214WS for Correction 
Marking DD-214WS as Accurate 
Routing the Accurate DD-214WS
Verifying the DD-214WS


Conclusion

Thanks for your participation in today’s

Verifying DD214WS via NSIPS

training!

For Qualtrics this is lesson #298
Scan QR code for attendance!

https://usnavy.govi.qualtrics.com/jfe/form/SV_o0TglQYZg67NX9gpY
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